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VENDOR TERMS AND CONDITIONS 

VENDOR ACCOMMODATIONS: 

All accommodation is dependent on a case-by-case basis and is limited to the 
capabilities of the event organizer. The City of Alamogordo will not be responsible for 
accommodating any vendor's requirements or limitations if they conflict with those of 
other vendors or the event itself. 

VEHICLE REGULATIONS: 

No vehicles permitted onsite while the event is in progress at any time! All vehicles 
must leave the site no later than 60 minutes before the event's start and cannot return 
to the site until 60 minutes after the end of the event. Vehicles will be allowed in parks 
on designated driving paths only. No cars will be allowed in the park during the event 
hours without permission from the Event Organizer. 

The vendor will be held fully responsible for any personal injury, property damage, or 
death resulting from failure to comply with this regulation and agrees to indemnify and 
hold harmless the City of Alamogordo, its employees, agents, and officers from any 
liability and/or expense, including attorney's fees, resulting therefrom. 

ELECTRICAL INSTRUCTION: 

Power is not available at most City venues. No vendor is permitted to connect power 
until authorized on‐site by an Event Organizer representative. 

VENDOR’S EQUIPMENT: 

All equipment must meet all New Mexico Occupational Safety and Health standards. 

FIRE SAFETY REQUIREMENTS: 

Tents: 

• All tents are to be anchored to withstand the elements of weather. 
• Tents over 900 sq. ft. or canopies over 400 sq. ft. shall not be erected without a 

permit from the building official’s office. 
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Cooking: 

• Any structure under which food cooking occurs must be inspected and approved 
by a fire department official and be subject to inspection during any event. 

• A 12 ft. firebreak shall be maintained between all cooking tents. 
• Tents shall be labeled and certified as flame-resistant.  
• A flame-retardant certificate shall be kept on-site and available to the fire 

official. 
• Combustible materials (hay, mulch, straw, shavings, etc.) shall not be in any 

tent. All combustible trash shall be removed daily. 
• All cooking tents shall have portable fire extinguishers 
• All cooking appliances or devices with open flames or heating elements must be 

on the outer edge of the tent, preferably the rear or sides. 
• All electrical appliances shall be installed & maintained following good fire safety 

practices. 
• Tent flaps/side curtains may not be down while cooking appliances are used. 
• Extension cord shall be of the three-prong type approved for outdoor use only. 

and shall not be subject to physical damage by pedestrian or vehicular damage 
• The vendors must take safety precautions to keep the public from accessing hot 

cooking surfaces, open flame/heating elements, steam tables, or other cooking 
areas. They may use tables, screens, etc. 

• Trailers with a range hood system are required to have a 40BC extinguisher. 
• You are NOT to wash down greasy equipment such as deep fat fryers on site, as 

this can cause waste runoff into the storm drains and grassy areas. Dirty cooking 
equipment shall not be washed over the storm drains, with hoses in the grass, or 
in the middle of walkways. 

• Charcoal grills shall be used outside the tent on a flat, stable, non‐combustible 
surface. 

Tanks: 

• LP tanks must be kept 10 feet from cooking appliances or ignition sources with 
relief valves directed away from the tent's interior. All LP connections must be 
“leak tested” before lighting appliances. Long matches or electric matches are 
recommended for light appliances. Cooking appliances must have 10-foot 
propane lines on them. No other type may be used. 

• All compressed gas containers must be secured against falling. (Tie down, tie 
together, inside a container, rack, or secure it to a post). The tanks must be on a 
firm, stable, flat surface. LP appliances may not be left unattended while in use. 
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PROFESSIONAL CONDUCT AND CONCESSION APPEARANCE: 

No activities violating federal, state, or local laws shall be permitted on the premises; 
the Vendor shall be responsible for enforcing this provision. No lewd or indecent 
actions, conduct, language, pictures, or portrayals shall be included in the activity 
presented by the Vendor on the premises; and nothing shall be given, used, or sold 
that is contrary to law or prohibited by ordinance of the City of Alamogordo. 

LICENSES, PERMITS, INSURANCE, TAXES, AND FEES: 

At his own cost, the Vendor shall obtain any license or permits as required by law and 
shall pay all taxes and fees prescribed by Federal, State, and local laws, ordinances, 
and regulations concerning the Vendor's use of the premises. Additionally, the vendor is 
responsible for acquiring and maintaining all appropriate insurance associated with the 
type of business to date. The vendor shall meet the requirements of the City of 
Alamogordo and the Department of Public Health for participation in a special event. 

APPROVAL OF ADVERTISING AND DECORATIONS: 

The vendor agrees to have all its advertising and booth decorations approved by the 
event organizer and/or the City before their release and/or display. The vendor shall 
not promote, display, or distribute promotional material or signage for any corporate 
identity, company, or product other than those dictated and allowed by the City. 

COPYRIGHT INFRINGEMENT ACTIONS: 

Should the Vendor present or allow the presentation of any composition, work, or 
material covered by copyright, or furnish any product covered by a registered 
trademark, the Vendor agrees to defend, indemnify, and save the harmless the City of 
Alamogordo, their agents, or employees, for any loss, damage, or expense arising from 
any claim, allegation or suit for infringement of such copyright or registered trademark. 

INSPECTION AND ENTRY: 

The City reserves the right to inspect the premises and the Vendor's operation during 
the term of this agreement. For that purpose, its duly authorized representatives may 
enter upon said premises and the Vendor's operation at any time and occasionally 
without restriction. 
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NO ASSIGNMENT: 

The vendor shall not assign the whole or any part of this Agreement or the premises 
without the City's written consent. 

TURF DAMAGE: 

Vendors will be held financially responsible for any damage to turf in any City venue. 
Turf damage fees are due within 10 days of vendor notification. 

HAZARDOUS MATERIALS AND SITUATIONS: 

The vendor agrees not to bring onto the premises of the City any material, substances, 
equipment, or object which is likely to endanger the life of or to cause bodily injury to 
or death of any person on such premises, or which is expected to constitute a hazard to 
property thereon, without the prior written approval of the City. In its sole discretion, 
the City shall have the right to refuse to allow any such material, substances, 
equipment, or object to be brought onto its premises and the further right to require 
immediate removal if found thereon. 

PROHIBITED PRACTICES: 

• No fires except in approved grills or containers at approved locations 
• No disposal of water, ice, grease, or any liquid on the grass at any time. 
• Absolutely no liquids are to be poured into park drains or on pavement 
• All grease and liquids (including melted ice) must be disposed of in proper on‐site 

waste containers. 
• All ash and charcoal must be removed from the site by the vendor in covered 

containers. 
• All signs, tape, string, decorations, etc., must be removed from tents before 

leaving the site. 
• No digging holes at any time. 
• No strapping to permanent park fixtures, i.e., benches, trash barrels, light poles, 

and similar items. 
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CITY NOT LIABLE FOR LOSS OR DAMAGE: 

The City shall not be liable for any loss or damage to machinery, equipment, 
merchandise, paraphernalia, costumes, clothing, booths, stands, exhibit materials, or 
any other property of the Vendor, or Vendor's agents, employees, patrons, or guests, 
caused by theft, riots, strikes, civil commotion, fire, acts of God, or any other cause of 
whatever kind of nature. The City shall not be responsible for charges or expenses on 
any materials, merchandise, property, printed or advertising matter, or otherwise, 
delivered to the Vendor. The City will not receive materials on behalf of a Vendor. 

VENDOR RESPONSIBILITIES FOR STRUCTURES, DAMAGES, AND OPERATIONS 
AREA: 

The vendor agrees explicitly not to move onto or construct, raise, or otherwise erect 
any tents, booths, buildings, or structures of any kind on the premises without the prior 
consent of the City. The Vendor shall be responsible for any damage to the premises 
and the City’s property caused by such acts of the Vendor or the Vendor's agents, 
employees, patrons, or guests, accidental or otherwise. The vendor further agrees that 
all properties and decorations on the premises will be removed immediately following 
the activity. The vendor shall be responsible for policing and maintaining a neat and 
orderly appearance in and adjacent to this concession area. To this end, the vendor will 
provide trash bins as receptacles for its use and patrons' use within its premises. 

CANCELLATION AND REFUNDS POLICY 

Vendors who need to cancel their participation must notify the City of Alamogordo in 
writing no later than 14 days prior to the event. Cancellations received before this 
deadline may be eligible for a partial refund, minus a processing fee. 

Refunds and credits may be reviewed on a case-by-case basis. Depending on the 
circumstances of the cancellation, the City may issue a refund, partial refund, or credit 
toward a future event. Documentation or reasoning may be required for consideration. 

No refunds will be issued for cancellations made less than 14 days before the event 
unless approved by the City. 
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• City-Initiated Cancellations: 
o If the City cancels an event due to weather, safety concerns, or 

unforeseen circumstances, vendors will be notified as early as possible. At 
the City’s discretion, fees may be refunded in full, partially refunded, or 
credited toward a future event. 

• No-Show Policy: 
o Vendors who do not attend the event without prior written notice will 

forfeit all fees and may be removed from consideration for future events. 

NONPARTISAN POLICY AND VOTER REGISTRATION GUIDELINES 

The City of Alamogordo is a nonpartisan municipal government established in the City 
Charter (Article VI, Section 4). To ensure our events remain welcoming and neutral 
spaces for all residents, political booths representing specific parties, candidates, or 
partisan organizations are not permitted. Certified third-party voter registration agents 
may request a booth space provided they meet the following criteria: 

• Must be nonpartisan and may not represent any political party or candidate. 
• Must provide proper certification documentation. 
• A maximum of two voter registration booths will be permitted per event. 
• Booth placement and approval are at the discretion of the City of Alamogordo. 

RELIGIOUS ORGANIZATION PARTICIPATION POLICY 

Religious organizations are permitted to participate in City of Alamogordo-sponsored 
events under the following conditions, which are intended to ensure a welcoming and 
respectful environment for all attendees while maintaining the City’s neutral stance on 
religion: 

• Equal Access 
o  Religious organizations may apply to participate in the same manner as 

all other vendors or organizations, subject to space availability and event 
guidelines. 

• Permissible Activities 
o Religious organizations may distribute literature, display information, and 

share details about their mission and community programs. 
o Volunteers or representatives may converse with individuals who 

approach their booth or display voluntarily. 
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• Prohibited Activities 
o Aggressive proselytizing, confrontational evangelizing, or pressuring 

individuals to accept specific beliefs or practices is not permitted. 
o Using amplified sound systems for preaching, public prayer, or other 

religious messaging is prohibited unless otherwise permitted under 
general vendor rules. 

o Activities that are disruptive, divisive, or disrespectful to attendees or 
other vendors will not be tolerated. 

• Respectful Engagement 
o All participants are expected to foster an inclusive and respectful 

atmosphere. Religious organizations should ensure their presence 
supports the event's overall family-friendly and community-focused 
nature. 

CAUSES FOR AGREEMENT TERMINATION: 

It is expressly understood and agreed that without prejudice to any rights and remedies 
that may be available to the City, in the event of any breach or failure to perform by 
Vendor one or more of the terms and conditions of this Agreement, the City may 
terminate this agreement by so notifying the Vendor and may refuse to allow the 
Vendor to take possession of the premises or if Vendor is already in such possession, 
may stop all activities of Vendor on-premises and oust Vendor from the premises. The 
City, its agents, or employees shall not be responsible for the Vendor carrying out the 
actions authorized by this paragraph.  

The waiver by the City of any breach of any term contained in this Agreement shall not 
be deemed to be a waiver of such term for any subsequent breach of the same or any 
other term. The City reserves the right to evict any objectionable person from any 
portion of the facility. Upon exercising this option or authority by the City, its agents, or 
police officers, the Vendor waives any right or claim for damages against the City or 
any of its agents or employees. Should the premises be made impractical for use by 
any cause, the City may terminate and void this agreement at its discretion. The 
Vendor expressly waives any claims of damage, loss of profit, or other compensation 
should this agreement be terminated. 

 

 

 


